Specitra Compuner

DOCUMENT
MANAGEMENT
SYSTEM

You can add multiple files in Item Master, Ledger Master & in
Vouchers. It doesn’t require copy paste of file path, instead you get
browse window to select file from any location, meanwhile files will
be moved to pre-defined folder location. You can browse, open &
Delete files directly from Tally.

Admin user can give rights “Browse/Open/Delete” among users,
there is provision in security control.

www.spectracompunet.com @ info@spectratally.com



Setup Guide

Specitra Compunet 1. ACtivate the TCP

For Tally.ERP9 Series
7

Go to Gateway of Tally > F11: Features >

Accounting Features
Set “Yes” to the options "Enable
Document Management System”

For TallyPrime

Go to Help > TDLs & Add-ons > Manage
local TDLs > Load selected TDL files on
startup

A Document Management System (DMS) is a
software solution designed to organize, store,
manage, track, and control access to digital

. Set “Yes” to the options "Enable
documents and electronic images of paper-

based information. Document Management System



F11 add-on Features: Specify location. Files will be moved to this location while browse.
Specira Compunet

B Taly ERP 5:9000

=18] =]

P: Print | E: Expont |H E-Mail O: Upload &: Shop G: Language E Keyboard ||'l'_L: Control Centre | H: Support Centre | H: Help Accounts
Company Dperations Alteration Cirl + M E3 ——
Statutany
Company: Document Management Tally NET
Add-On Features
Activate File Attachment il Yes |
Ledger - EvitachmentiLedger
Stock tem - El\Atiachment\Stockitem
Vouchers : E\AttachmentiWouchers
Chick on Shop bution lo buy Add-Ons
F1: Accounts F2: lwentory F3: Statutory F4: Tally NET F5: Audst F&: Add-Ong
Q: Quit A Accept ! | |
I'l'-ul'rlllhill"l == Gateway of Tally > Company Features —5 Company Operations Alteration Ac) Tally Schutions Pvt. Lid., 1583-3014 Fri, 3 Ape, 3015 |11:42:47

Tally Prime



Spectra Compunet

Above folders will be auto created, see below image
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i Tally.ERP 9:9000

P: Print E: Export M: E-Mail 0: Upload 3: Shop G: Language K: Keyboard K: Control Centre | H: Suppo
Ledger Creation Document Management
Mame : Ledger 1 Total Op. Bal.
(alias) :
Mailing Details
Under : Sundry Debtors Name . Ledger 1
(Current Assets) Address :
Maintain balancas bill-by-bill 7 Yas
Default Credit Period :
Inventory values are affected 7 No 4 .
State : 4 Not Applicabla
PIN Cade 2
Provide Bank Detailla  : No
Tax Information
PAN [T Na.
Sales Tax No.
CST Mo.
you can give name or
description on file
Opening Balance (on 1-Apr20M4) : =
Document 1 ;| | Description : [N :\
Browse But'tcT1
|
Q: Quit A: Accept D: Delete
[Tally MAIN > Gateway of Tally —> Accounts Infa, —> Ledgers —> Ledger Creation [te) Tally Sohutions Pt Ltd., 1988-20.

Tally Prime
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Attachment with

ledger:
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Attachment with ledger:

B Taly ERP 99000 i

Tally Prime

P Fnnt E: Extpoat M: E-Mail i Upload 5: Shop G: Language E: Keyboard K: Control Centre 5ﬂ: Suppor Centre | H: Help
Ledger Creation Document Managenent Cirl + M E
hamea . Ledger 1 Tatal Op. Bal.
(alias)
Und Sundry Debtors Hai i
e - MGy Nama - Ledger 1
{Current Assols) Addrexy 2
Mainlain balancas bill-by-bll T Yas
Dafault Credit Pariod :
i [ 7
meantony valuas are affectad o Shata . 4 Mot Applicable
P Coda :
Prondde Bank Detaila . Ho
Tax Informatian
FaN J 1T Na.
S Delete Button - it will
delete file from
folder
Open Button
Opening Balance [ on 1-Apr.2014) - ‘
Documant 1 :|E"'-ﬁ-11a:hmnn11l.-n~dgn-r"l.qur TAgreement Docx | Daschplion : [ Agraamant |l Erawee | | |
Q: Quit A: Accept [x: Delete I
P — P Ctri+ N __ |
[Tally MAIN > Gateway of Tally > Accounts Info. --> Ledgers > Ledger Creation |(c) Tally Sohstions Pvt. Ltd., 1588-2014 Fri, 3 Apr, 2015 |12:10:06
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B WINDOWS (C2)
ez TOL (D2)
o OFFICIAL (E2)

. Attachment

e e s e

Above file is been moved to document folder:

ﬁoa[}. » Computer » OFFICIAL (E:) ~ Attachment = Ledger = Ledger 1

Bun  Mew folder

v KB | search Ledger 1

432015 1*{1?"“ Marosaft Office Wo... UEE

Tally Prime
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Similarly, you can add multiple files

A Opening Balance [ on 1.Apr2014) : |
Documant 1 :|E\Attachment\LedgeriLedger 1Wigreamant Docx | Dascription :|Agreemant |1 | | | | |
Oocumant 2 | |escrption : I
|
Q: Quit A: Accepl D: Delete |
[Fally MAIN —> Gateway of Tally --> Actounts Info. > Ledgers —> Ledger Creation ) Tally Solutions Pvt. Lid,, 1988-2014 Fri, 3 Apr, 2015 [12:16:15

Tally Prime
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Tally Prime

Attachment with Item Master:

E: Expon M: E

P Print

Mame
{alias)

- Product A

Mail n:i.ﬁﬁ [T

Under
Uhnits
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Opening Balance

Quanti

Document 1
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= Mcrasatt Othoe Excel 972003 Work....

il | 5a,56E

-l.x] <4 OpTranssrtonHistory 31-03-2015
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P sssbyes

E‘_': = TOL TRAIMING
25 | Mierass Excel Wirkshast
ft Offies
Ll | 15.08E

r— Lntitedl
PG image

Microsaft Orifice Excel 57-2003 Wirk...

- 523 | seorch Deskiop
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| Description : [ Specification

File is added:

Document 1

- | EactereriSicleniFrdud Specicion Brp| Description : | Speafication

Ctrl + M E
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Tally Prime

Attachment with Voucher:

I Accounting Voucher Creation Document Management Chrl + M H
Mo. 1 1-Apr-2014
| Reef. : & Open x| Tuesday
| g - — S——
Party's Aic Name - Ledg|( )| ) M Desitop - * K& | searchDesop 2
| Current Balance - = g
| Sales Ladger - Sale Orgarize »  New folder =+ 5 8
' Hame of Item = = Microsodt Office Excel 37-2003 Work.... | Cuantity Rate par Amount
| I Faverites = = | 58 5KB
| Bl Ceskiop
' Product A @ OpTransactonHstory31-03-2015 10 no 2,300.00 no 23,000.00
& Cownicads - | Mioosoft Office Excel $7-2003 Werk..,
£F Dropbox | 25 5KB
i Rscent Places
End of List “a - = o § tally - Shortaut
o Shortout
"4 Libraries (Phain )] 958 bytes
"/ Documents o Dy TOL TRAINING
o Music 25 | Microsoft Office Excel Worksheet
e Pictures kL | 15.0k8
B videos — Unbged]
=) _ | PMG image
B Computer — 0.0 KD
& WINDOWS (C:)
e ToL (Bn) L
i w OFFICIAL (E:) 11 Type: Microsoft Office Word Dooument i
: ISipe: O bytes
File narne: IQuﬂlHi-nn Date modified: 4/3/2015 12:33 PM j
él"lmliﬂﬂi ; o | 10 no 23, 000.00
g
|Document 1 | | Descnption - |Quotation |
0J: Quit iﬂ:At.mpt IQ_:LZ-:- ele E;'-'.'::;r:'.'e ' |
LT TR E x ~ Ctrl + N
[Tally MAIN —> Gateway of Tally —> Accounting Voucher Creation {c) Taly Solutions Pvi. Lid., 1588-2014 Fri, 3 Apr, 2015

File is added:

| Document 1

[El\Attachment\Vouchers\Sales\1\Quotation. Docx

| Description | Quotation




User Access:

Spectra Compunet

Admin User have provision to allow “buttons” among users from user and security menu

List of Users for Company

Mame: Document Management

Secunty Level Hame of User FPassword (if any) Allow Remote Allow Local  Allow SMS] Disallow  Disallow  Disallow
Access TDL Access Browse Open Delete
Data Entry b No No Ho No No No
Owner [ No No No No Yes No
Data Entry d Ho Ho No | Ho Yes |

Tally Prime
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Tally Prime

« Which version/releases of Tally does the add-on support?
-This add-on will work only with Tally.ERP9 Series A release 3.0.1 onwards and TallyPrime.

 How will | get support for this add-on?
-For any functional support requirements please do write to us at helpdesk@spectratally.com or call us at 022- 489 - 62626.

« |If I need some enhancement / changes to be incorporated for the add-on, whom should |
contact?

-Please share detailed write-up & screen shots (if any) of your additional requirements over email and we will revert to you
within next 24 business hours.

« Will new features added be available to us?

-We offer one year availability of all support and new features free of cost. After one year, nominal subscription cost will be
applicable to you to continue to get free support and updates.

« What will happen after one year?
-20% of the MRP will be charged in case free support and updates will be required by you.

« Do | need to have Valid TSS to run the Add Ons?

-The Addon will work irrespective of your TSS validity; however it is highly recommended to have valid TSS in order to avail
the latest updates and upgrades from TSPL.


mailto:helpdesk@spectratally.com

X o

Spectra Compunet Locate Our presence: Tally Prime

Spectra Compunet Pvt. Ltd - Office no. 221, The, Great Eastern Galleria, Vinu
Veena CHS, Sector 4, Nerul, Navi Mumbai, Maharashtra 400706

Spectra Compunet FZC Office - A1-615, A-Block Building, Al Robotics Center
Ajman freezone, Ajman UAE

Call Us: 022-489-63463 / 9323586423 UAE: +971525620161
Mail Us: info@spectratally.com / mena@spectratally.com /
uae@spectratally.com

Website : www.spectracompunet.com



